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Copyrights & Trademarks

Copyright © bibliotheca 1999-2017, all rights reserved. The bibliotheca name and device is a
registered trademark of bibliotheca.

bibliotheca provides this document to customers and prospective customers only. The content of
this document is strictly confidential and may not to be reproduced in any form or tfransferred by any
means, in whole orin part, to any third party without the explicit and prior written consent of
bibliotheca.

All product names presented with the TM symbol within this document are frademarks of
bibliotheca and may not be used without the express written permission. Windows is a registered
tfrademark of the Microsoft Corporationin the United States and other countries.

Terms & Conventions

Text boxes containing a green circle and white “i” contain important information
pertaining to the use or configuration of the product. These may also contain tips
orrecommendations from bibliotheca or bibliotheca customers.

Text boxes containing ared circle with a white triangle and exclamation point con-
tain either information critical to the successful use or configuration of the product,
or awarning. It isimportant to read and consider the information presentedin the
hazard text boxes carefully.

Text boxes containing a blue circle and question mark contain a definition or
explanation of a specific term or concept that may not be immediately apparent
or common knowledge to all users. The information in these text boxes should assist
the reader’s understanding of this document’s content.

Clickable/Writeable Fields — Bold Text denotes a button, tab, text field, or menu that a user can
select or otherwise interact with.

Location/Reference —Italic text denotes the location of afile or folder on a computer, or a specific
section within the document orreference to a separate document
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1 Getting started
1.1 About this guide

This guide provides information on using the cloudLibrary™ patron reading and audiobook listening
application (app). This app is supported on multiple devices, with appearance and behavior largely
the same on all of them. Sometimes, though, the screens in this manual will differ slightly from what
you see on your device. Whenever that might cause confusion, this guide will offer clarification.

1.2 About the cloudLibrary™ reading app

The app enables you to locate, check out, and read eBooks and listen to audiobooks from the
bibliotheca cloudLibrary™. It is available foriOS and Android devices, Chromebooks, PCs and
MAC:s.

1.3 Where to download an app

Download cloudLibrary™ apps at www.yourcloudLibrary.com .

]l

cL CloudLibrary

find your library

)

Accessing your
library's digital
collection has
never been
easier

your library's. disc
you can browse digital shelves
y your libra

P
get started | choose your app

Apple Apple iOS

g\ ale: 0s >~ éoogile Play o AppStore
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1.4 Starting the cloudLibrary™ reading app
After you have downloaded and installed the cloudLibrary™ app, do the following to get started:

1. Tap the appicon.
2. Select alanguage.
3. Navigate to your library.

£ Welcome

& Australia

Il Belgium

i*l1 Canada

4 United Kingdom
& New Zealand

S United States

4. Supply your library card number and PIN (if required) and tap Login Now.

Library Card Information

954008

Get a Library Card

bibliotheca.com, page 6
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2 Infroduction to app menus

This section provides a brief overview of key app menus.

Positioning of controls and headings on supported devices differs slightly from
device to device, but the controls work similarly on all of them.

2.1 Main menu

p.cvo 56 AM e e ANE

Fea:ured@

%
g@
8

Central Library

c

. Toggles the blue menu on and off

Identifies the menu displayed on your device. In thisinstances, it is the featured menu.

3. Provides access to two functions: logging out and adding another library account, which can
be at a different library

Enables searches. See "How to search for a title" on page 14.

Displays featured lists, which enables browsing by library-chosen fitles

6. Displays titles for browsing in categories you've chosen, such as sports, health, crafts, etc. See
"How to add a category to the browse list" on page 15

Displays titles you have checked out, put on hold, and flagged for a future reference.

8. Displays your current cloudLibrary™ settings and enables you to personalize certain app fea-
tures

!\J_.

>

o

N
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9. Provides access to filters, enabling you to limit the display of titles to those of a certain format,
those currently available, or those you have suggested to the library. See "How to set up afil-
ter"on page 14.

10. Enables you fo change the the language the app displays

11. Provides access to cloudLibrary™ information

12. Provides access to alist of library events, if applicable to your libraray

13. Changes shelf to list view. See "How fo display fitlesin list view" on page 15.

2.2 Browse menu

This menu enables you to browse for titles using your categories.

— I O

— -
Absurdist Action
African American Alternative History Amish & Mennonite
Anthologies (multiple authors) Asian American Biographical
Christian e Coming of Age
Contemporary Women Crime Cultural Heritage
Dystopian Epistolary Erotica

Classics

Family Life

. S | | :
: %{?m = JILL MANSELL V-4 [BRIAN

1. Provides access to your customized categories
2. Title types you can select to display
3. Menu from which to select categories for display

bibliotheca.com, page 8




ioioliotheca

ransforming libraries
2.3 My Books menu

This menu displays the titles you have checked out, put on hold, or flagged.

17

171
R

Financing
Your Small
Business

=

M ip7dscts

of Success

Expires in 21 days  Expires in 21 days

Titles you currently have checked out or are available to borrow
Titles you have placed on hold

Titles you have flagged

Title return menu

Titles in your reading history (if your library has history enabled)

SN

bibliotheca.com, page 9




i bibliotheca

transferming libraries
2.4 Book detail menu

Click atitle from the Features or Browse menus or from a search to access the Book Detail menu.

Fear City

N T TR L

.

An epic, riveting history of New York City on the edge of disaster—and an
anatomy of the austerity politics that continue to shape the world today\When
the news broke in 1975 that New York City was on the brink of fiscal collapse, few
believed it was possible. How could the country's largest metropolis fail? How could
the capital of the financial world go bankrupt? Yet the city was indeed billions of dollars
in the red, with no way to pay back its debts. Bankers and politicians alike seized upon
the situation as evidence that social liberalism, which New York famously exemplified,
was unworkable. The city had to slash services, freeze wages, and fire thousands of

1. Share title information, which on Android devices will look like the following figure.

N

Flags the title for future reference
Displays title rating
4. Initiates book borrowing. This button may also display hold if it has already been borrowed.

IS
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2.5 eBook confrols

The following are eBook reading controls.

A Tale of Two Cities

Aa

THE PERIOD

IT WAS THE BEST OF TIMES, it was the worst of times, it was the age
of wisdom, it was the age of foolishness, it was the epoch of
belief, it was the epoch of incredulity, it was the season of Light,
it was the season of Darkness, it was the spring of hope, it was
the winter of despair, we had everything before us, we had
nothing before us, we were all going direct to Heaven, we were
all going direct the other way - in short, the period was so far
like the present period, that some of its noisiest authorities
insisted on its being received, for good or for evil, in the
superlative degree of comparison only.

There were a king with a large jaw and a queen with a plain
face, on the throne of England; there were a king with a large
jaw and a queen with a fair face, on the throne of France. In
both countries it was clearer than crystal to the lords of the
State preserves of loaves and fishes, that things in general were
settled for ever.

It was the year of Our Lord one thousand seven hundred and
seventy-five. Spiritual revelations were conceded to England at
that favoured period, as at this. Mrs Southcott had recently
attained her five-and-twentieth blessed birthday, of whom a
prophetic private in the Life Guards had heralded the sublime
appearance by announcing that arrangements were made for
the swallowing up of London and Westminster. Even the Cock-

Recalled to Life

Closes the book. On Android devices, this controlis aleft-pointing arrow.
Provides access to book details. This feature is not available on Android devices.
Adjusts text attributes

Initiates word search within the book

Provides access to table of contents and bookmarks

Enables bookmark placement

Provides rapid navigation through the book

Lists current location within a section or chapter

Lists current location within the book

WO N~ N~
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2.610S audiobook conftrols

The following are audiobook controls oniOS devices.

Introduction
00:00:39 03:15:46

Closes the audiobook from display but does not stop the audio
Provides access fo audiobook details

Adjusts narration speed

Setsthe sleep timer

Provides access to the table of contents and bookmarks
Enables placement of a bookmark

S e ol

bibliotheca.com, page 12
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2.7 Android audiobook controls

The following are audiobook controls on Android devices.

Bool ALl "'«

e

-

Closes the audiobook from display but does not stop the audio
Places a bookmark

Setsthe sleep timer

Adjusts narration speed

AN~
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3 Searching and browsing for titles

3.1 How to search for a title

1. From the Featured, Browse or My Books menus, tap the magnifying glassicon.
2. Enteraterminthe search field.

123 a

3. Tap the Search key on the on-screen keyboard.

3.2 How to set up afilter
Filters enable you to limit the titles displayed on menus and from searches.

1. Click Filters on the main menu or swipe the right edge of the screen.
2. Use the Format and View menu entries to limit the fitles displayed.

Format

+w eBook

v Audiobook
View

+" Al Library Titles
Available Now

Suggestions for library

Suggestions for library is available only if the library enabled the feature.

bibliotheca.com, page 14
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3.3 How to display titles in list view

List view presents titles in a vertical list, which shows more title detail.

1. Access the Featured or Browse menus.
2. Tap the blue box for the listing you would like displayed vertically.

3.4 How to add a category to the browse list

1. Accessthe Browse menu.
2. Locate acategoryinthe gray menu and then tap it.

f— )

- -
Absurchst AChon
African Amernican Alternative History Amish & Mennonite
Anthologies multiple authors) Asian American Blographical
Chrigtian Coming of Aga
Contemporany Women Crima Cultural Heritage
Dystopian Epistolary Erotica

Classics

3.5 How to add a category to your favorite categories list

1. From the Browse menu, locate the category you would like to add to your favorites list.
2. Tap the star next to the category name.

= Brow F
Absurdist Action
African Amearican Alamative History Amish & Mennonite
Anthologies (multiple authors) Asian American Biographical
Christian Coming of Aga
Contemporary Women Crime Cultural Heritage

bibliotheca.com
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4 Using the eBook reading aids

This section provides information on the reading aids available with cloudLibrary™ eBooks.

4.1 How to change text attributes

1. Tap the text propertiesicon.

A Tabe of Two Cities

THE PERIOD

IT WAS THE BEST OF TIMES, it was the worst of times, it was the age
of wisdom, it was the age of foolishness, it was the epoch of
belief, it was the epoch of incredulity, it was the season of Light,

2. Adjust properties as required and then close the properties box.

4.2 How to search for text within a book

1. Tap the magnifying glassicon.
2. Entertextinthe search box and then tap Search on the keyboard.

4.3 How to set a bookmark

1. Locate the page you want to bookmark.
2. Tap the bookmarkicon.

A Tale of Two Cities

THE PERIOD

IT WAS THE BEST OF TIMES, it was the worst of times, it was the age
of wisdom, it was the age of foolishness, it was the epoch of
belief, it was the epoch of incredulity, it was the season of Light,

bibliotheca.com
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4.4 How to locate bookmarks and table of contents entries

1. Tap the navigation control.

A Tale of Two Cities

THE PERIOD

[T waS THE BEST OF TIMES, it was the worst of times, it was the age
of wisdom, it was the age of foolishness, it was the epoch of
belief, it was the epoch of incredulity, it was the season of Light,

2. When the table of contents and list of bookmarks appear, tap the entry you want to locate.

bibliotheca.com, page 17
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5 Using the iOS audioBook aids

5.1 How to change narration speed

1. Tap the narration speedicon.
2. Setthe narration speed.

[

Speed Slow

Speed Normal v 1‘. :' w

Speed Fast ?ru vy

Speed Very Fast J‘I‘“'rl
F iRt e

5.2 How to create a bookmark

1. Tap the bookmark symbol.
2. Enfterbookmark text.
3. Tap Save.

5.3 How to set the sleep timer

1. Tap the sleep timer symbol.
2. Set the number of minutes until the audio should to stop.

Phantom of Nantucket, The

(7 &

Sleep Timer Off o

5 Minutes

10 Minutes

15 Minutes

20 Minutes

bibliotheca.com, page 18
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6 Using Android audioBook aids

6.1 How to post a bookmark

1. Tap the bookmark symbol.
2. Tap Create Bookmark.

3. Type bookmark text.

4, Tap Save.

6.2 How to set the sleep timer

1. Tap the sleep timer symbol.
2. Set the number of minutes until the audio should stop.

bibliotheca.com, page 19
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6.3 How to change the narration speed

This feature requires Android 6.0 or higher.

1. Tap the narration speedicon.

Boolildill'esSKEIA

;‘ >

2. Set the narration speed.

bibliotheca.com, page 20
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